
Annual Governance and Accountability Return 2021/22 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
•   whore the higher of gross income or gross expenditure exceeded £25,000 but did not exceed

£6.5 mllllon; or
•   where the hlgh®r of gross Income or gross expendjturo was £25,COO

or loss but that:
• are unable to certify th®m8®lv®s as exempt (fee payable); or
• have requested a llml(ed assurance rovlew (foe payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2021/22
1. Every smaller authority in England that either received gross income or incurred gross expenditure

exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Pnoper Pract/.cos.

2. The Annual Cov®manc® and Accountablllty R®tum ls mad®`up of thr®® parts, pages 3 to 6:
• The Annual Internal Audit Report must be completed by the authority's internal auditor.
• Sections 1  and 2 must be completed and approved by the authority.
• Section 3 is completed by the external auditor and will be returned to the authority.

3. The autllorfty must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority websitetwebpage
boforo 1 July 2022, .

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority witli
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or
is requesting a limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2022. Reminder letters will Incur a charge of £40 +VAT:
• the Annual Governance and Accoilntability Return Sections 1  and 2, together with
• a bank reconciliation as at 31  March 2022
• an explanation of any significant year on year vari.ances in the accounting statements
• notification of .the commencement date of the period for the exercise of public rights
• Annual lnternal Audit Report 2021/22

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.
Once the extemal auditor has completed the limited assurance review and is able to give an opinion. the
Annual Governance and Accountabilfty Sectlonl , Section 2 and Section 3 -` Extemal Auditor R®port
and Certlflcate will be returned to the authority by email or post.

Publication Requirements
under the Accounts and Audit Regulations 2015, authon.ties must publish the following information on
the authorfty website^^/ebpage:
Before 1  July 2022 authorities must publish:
•   Notice of the period for the exercise of public rights and a declaration that the accounting statements

are as yet unaudited;
•   Section 1  -Annual Governance Statement 2021/22, approved and signed, page 4
•   Section 2 -Accounting Stat®monts 2021/22, approved and signed, page 5

Not later than 30 September 2022 authorities riiust publish:
•   Notice of conclusion of audit
•   Section 3 - External Auditor Report and Certificate
•   Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review.

It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report. page 3.

The Annual Governance and Aooountabilfty Retilm constitutes the anruel rofum referred to in the Accounts and Audit Regulatone 2015. ,
Throughout, the words `oxtomal arditor' have the sere meaning as the `A/ord8 `local auditor' in the Aocounts and Audit F`egulations 2015.

•for a complete IIst Of bodies that may be smaller authorities rotor to schedule 2 to the Local Audlt and Aocountabilfty Act 2014.
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2021/22
•   The authority must comply with Proper Practr.cos in completJ.ng Sections 1 and 2 of this AGAR. Proper

Pracb.cos are found in the Practffi.oners' Gti/.de* which is updated from time to time and contains everything
needed to prepare successfully for the financial yearLend and the subsequent work by the extemal auditor.

•   Make sure that the AGAR is complete (no highlighted boxes left empty), and is property signed and dated. [f the
AGAR contains unapproved or unexplajned amendments, it may be returned and additional costs will be incumed.

•   The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

•   Use the checklist provided below to review the AGAR for completeness before returning it to the extemal
auditor by email or post (not both) no later than 30 June 2022.

•   The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evjdenced by the agenda or minute references.

•   The Responsible Financial Officer (RFO) must certfty the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

•   The RFO is required to commence the public rights period as soon as practical after the date of the AGAR approval.
•   Do not send the extemal auditor any infomation not specifically requested. However. you must inform your

extemal auditor about any change Of Clerk, Responsible Financial Officer or Chairman, and provide
relevant authority owned generic ema[l addresses and telephone numbers.

•   Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers
all the bank accounts. If the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Pracffli.oners' Gu/.de*.

•   Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.

•   lf the external auditor has to review unsolicited infoTmation` or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs may be incurred.

•   Make sure that the accounting statements add up and that the balance carried forward from the previous year

(Box 7 Of 2021 ) equals the balance brought forward in the current year (Box 1  of 2022).
•   The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the

exercise of public n.ghts of 30 consecutive working days which must include the first ten working days of July.
•   The authority must publish on the authority websitchfebpage the information required by Regulation 15 (2),

Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2022.

Completion  checkl illBi.-I.ilL`iLT[aiL|[i[aeilli_I-I[.]|Ir=LIINII[]Ila.ilii[all[al[rs yes

AII sections Have all highlighted boxes have been completed? /
Has all additional information requested, including the dates sot for the perlod /for the exercise of publlc rights, been provided for the external auditor?

lntemal Audit Report Haveal[highlightedboresbeencariplctedbythefroemalauditorandexplanationsprovided? /
Section 1 For any Statement to which the response is `no'. has an explanation been published? /
Section 2 Has the authority's approval Of the accounting statements been confined by /the signature of the Chairman of the approval meeting?

Has an explanat.I'on of significant variations been published where required? /
Has the bank reconciliation as at 31 March 2022 been reconciled to Box 8? /
Has an explanation of any difference bet`^/eon Box 7 and Box 8 been provided? /

Sections 1  and 2 Trust funds -have all disclosures been made if the authority as a body corporate is a /sole managing trustee? NB: do not send tnist accounting statements unless requested,

*Govern®nc® and Accouatabllfty for Smaller Authorltles ln England -a Pracittioners' Gulde to Pro|per Practlces,
can be downloaded from `Ar`A/`Ar.nalc.9ov.uk or from \Ar`Arw.ada.ore.uk
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Annual Internal Audit Report 2021/22

BAGINrroN PARISH COUNCIL

www.baginton-village.org.uk

Durlngthefinanclalyearended31Marcn2022,thlsauthodt)rslnternalauditoractingind®pondentryandonthebasjs

##affo#amn:n:b¥aTns£:pT#q#tea#dgng;e:esm¥hseT:##mprfancowlththodevantprocedue8andcontro|s
Thointomalauditfor2021nehasbeencam'edoutinaccordancewththisauthority'sneedsandplannedcoverage.
On the basis Of the findings in the aroas examined, the lntomal audit conclusieirs are summarised in this table. Set
out below are the objectives Of infernal confrol and alongside are tlie internal audit conclusions on whether, in all
significantrespeds,thecontrolobjecti\esw®robeingachlevedthroughoutthefinanclalyeartoastaru:Lermladeqtiato
to meet the lieeds Of tlii§ authorty.

Internal  control  objectiveA.Appropdeact"nthgrecords have been Firqurly kept throughou( the firrancfal year, `T
Not

i I

8. T"s aLOuty complied unh Its flnanclal regulaeone. payments wore supported by invoices, allexpenonmswasapprovedandVATvesappropfatolyacoourfedfor. I I

C.TTrisa`ithorityassessedthesisnificantri§kstoachievingitsoquvesandrevieveddeadequayOfamangementstomanag®those.

D.Theo.eceptorratesrequfrementreanltedfromanadequatebudgetaryp]ma8s;pingroesagalnstdebLgivwasngrfertymonFtorod;andresenesvereapprophato. I
E. Expoctod lneme was fufty received, based on Correct prices. property recorded and prmptrybanked;andVXT`Arasappropiiatdyacoourfedfor.

IF.i#VA=:pP#:%##uP#¥c'=Lpts.&pso¥trifexpeifeifromasapproved
6.Salarfestoemployeesandallowancestomembersvverepeidinaceordamewlththisaurtysapprovals,alPAYEandNlreqLijremode`Arerepropertyapplied.

li. Asset and irIvestments registers were completo and accuTafe and property maintained. -I.Porfuicbankaenintreconciridens`roropropertycarriedoutdiln.ngtheyeel..

J.A~inthgstatenentspiapandduringtheycarverepreparedonthecorrectaccoun6ngbasi8(rec*edpaymentsorincomoande>q]endfura),agreedtothocachbcok,oupporfedbyanacLexprfeauditmfromLindedgivngrecordsandwheroappropriatodebtorsandcieditorswuepropdyleoorded.

K.Ifdeaiifrortycodiedftselfasox®mpttomaqmitedaesuraricerovlowln2020fil,ltmuatm®exEmptoncriteriaandcorroctlydodereditselfexempl//fthoaufhort.fyhada/i.in/fearassurancereviewOfits2020/21AGAR_tick.notcovered]

L The aiithority publishes informaton on a froo to acooBs woke.rtofrobpage up to date at de fro OfdeintE!malauditinaccordancowithonyrelevanttranaparencycoderoqujremerfe

) lr_
M.Thoauthonty,duringthepeviousyear(2020-21)corrediyprovidedfortheperiodforth®exenfroOfpijbucnohtsasrquiirodbyth®ArmurfeandAndttRegulatlons/evi.dencedbytheno!i.cepub/i.shedonthewebsiteBndforauthorityapprovedminutes__ponffrmingth6datesset).

N. 1Ti® autlrority has compfted with the pLlb«cation requirements for 2020ral AGrm(!S±±A9±A_B_PagelGuidancoNotes).

Forarryoderriskacas.kkmGfieddyusauthortyadeqLJafecontrolsexi§(ed¢istanyotherriskarcasonapanrfeslieetsifneeded).

rae(s) lntemal audit undertaken                                                                 Name of person who carried out the intomal audit

07/05/2022                                         25ro5/2o22                lan stewar[ Ru bery

:g#oreL;°J::%#aY::djt                       -fisbept;                         Date             25/05/2022

i####e=his:gir#:a;ttothoqucaGon§andac6enboingfak®ntoaddessanyvegiveslncontraldenavied
~htote:Ifthenesponsois`rotco`eed.please8tatowhenthemcetrecentintemalcoditwiwasdonelnthisamaandvdenitis
"planned;or,ifcovcegeprotrequfred.th®annuallnfemalauditreportmustoxplainwhynct(addsoperdeshoetslfnoeded).

Annual Governance and Accountability Return 2021/22
Local Councils, lnterrral Drainage Boa'rds and other Sha»-6F-ALthorities
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•Section 1 -Annual Governance Statement 2021/22

We acknowledge as the members Of:

BAGINTON PARISH COUNCIL

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31  March 2022, that:

A(/roe,y,?-iI IV,,,         I    .Ye,`    /',6.:t„t'   ///.'''/„`'(l(''`)()'/'

1. V\te nave put in place airangements for effective financial / properod its acoount]ng statements ln accordonee
management dilring the year, and for the preparation of wrm the Accounts and Audit Rogulatlons.
the accounting 8tat®m®nts.

2. We malntalned an adequate aystem Of lntemal control / made proper anengerrients and accepted responslbnfty
lncludlng measures designed to prov®nt and dct®ct fraud for safeguardlng the public rrrorrey and resources in
and comiption and reviewed its effectiveness. Its charge.

3. W® took all roasonablo steps to a8suro ourselves

/
has only dor\e what tt has the legal povror to do and has

that there are no matters Of actual or potential comF]IIed with Proper Practices in doing so.
norrmmpliance with laws, regulations and Proper
Practices that could have a significant financial erfect
on the ablllty of this`authorify to conduct ife
business or manage its finances.

4. vye provlded proper opportunfty during the year for / during the year gilve all persons lntorostBd the opporfunfty to
the exeTciae of eJector§' rights in accordance with the Inspect and act questions about this authority's accounts.
roquiromonts Of the Accounts and Audit Regufatlone.

5. Wo carded out an assessment of the ricks faclng this / consjd®rod and docum.ntod the firianeial and other risks it
authority and took appropriate steps to manage those faces and dealt with them property
Ii8k8, including the infroduction of intemal controls and/or
external insurance cover where requlred.

e. W® maintained thioughout the year an edoquate and / arranged for a competent person, indepondont Of the finonelal
effective system Of lntomal audit of the accounting controls and procedures. to give an obJecti\ie view on whether
rocoTds and oontrol eystoma. iritomal comrols meat the rieod8 Of this srmller authority.

7. W® took appr6prfut® action on all matters ralsed / responded to matters brought to ife ettentlon by lmemal and
in roport8 from intrmal and extemal audit. extanal audlt.

8, \^le cansjdered whether any llnoation, liabilities or

/
disclosed everything lt should have about Its buslrross 8chvity

commltrnents, events or transact.one, occurring either during the year including events lak]ng place after the year
during or after the ycarend, have a financial impact on end .ff rdevent.
this authority and, where appropriate, have included them
ln the accounting statements.

0. (For local councll8 only) Trust funds lnclildlngcharitable,lnourcapadtyasthesolomanaging Yes LIIi- N,'A has met all of its responsibilities where, 8s a bodycorporate,Itls8solemanagingtrosteoofalocal

triistee we discharged our accountahilftyresponslbil.rtlesforthefund(8)/assets,including II trust Or triists.

/financial reporting and. If required, independent
oxamlmatlon or audit.

*Please provide explanations to the extemal auditoi.-on a separate sheet for each 'No' regpon§e and describe how the

authority will address. the weaknesses identified. These Sheets must be publisrled with the Annual Governance Statement.

This Annual Governance Statement was approved at a
neoungofheerrfutry#/o{||&

and recorded as minute reference:

&&irl€`l:

ww\^r.baginton-village.org.uk

Signed by the Chaiman and Clerk Of the meeting where
approval was given:

Chairman            dr  \CJJsutL?
i'7 4;I  i /I nd .
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Section 2 -Accounting Statements 2021/22 for

BAGINTON PARISH COUNCIL

L-Yearending NOLes and guldtlnce

lllllllllllI(`|LTJEi,id _.1ILIJFiTzi]il- Plecise  I-oiln(J  all  rig[iles (o  nealesl  £1    Do  not  lecive  any
lllllllllllll.i,JI 20£22 I  boxes  blank  and  re|)oll  £0  ol  NIl  balances   All  ric]ilies  mil`s(|cfigleelt)ilr)clel-IylngIII]`Finc,mlrec()rds

1. Balances broiight
28,961 33,251

Tlctal balances and reserves at the beginning of the year
forward as recorded in the financial records. Value must agree to

Box 7 Of previous year.
2. (+) Precept or Rates and

15,877 15,967
Total amount Of precept (or for IDBs rates and levies)

Levies received or receivable in the year. Exclude any grants
received.

3. (+) That other rece'ipts
3.210 27,687

Tlotol irroome or rcoeipts as recorded in the cashbock less
th`e procopt or ratesnevies received (line 2). Include any
grants received.

4. (-) Staff costs

5,022 5,022
Tlblal expenditure or payments made to and on behalf
of all employcos. Include gross salaries and wages,
employers NI contributions, employers pension
contributions, gratuities and severance peyments.

5. (-) Loan interest/capital
0 0

Tlotal expenditure or payments of capital and interest
repayments made during the year on the authority's borrowings (If any).

6.   (-) AIl other payments
9,775 19,370

Tiofal expenditure or payments as recorded in the cash-
book less staff costs (line 4) and loan interest/capital
repayments (line 5).

7. (=) Balances carried        .
33,251 52,513

Tlotel balances and reserves at the end of the year. Must
forward equal (1+2+3) -(4+5+6).

8. Total value Of cash and
33,251 52,513

The sum of all current and deposit bank-=€:o55Fi:=5h
short term investments holdings end short term Investments held as at 3j  Nlarch -

Tlo agree wlth bank rceon®IIlat]on.
9. Total fixed assets plus

43;512 32,180
The value Of all the property the autrlorfty ciwns - It is made

long tom investments up Of all its fixed assets and long term investments as at
and assets 31  Marsh.

10. Total borrowings
0 0

The outstanding capital balance as at 31  March Of all loans
from third parties (Including PWLB).

I certjfy that for the year ended 31  March 2022 the Accounting
Statements jn this Annual Governance and Accountablllty
Return have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Governance and Accountabilify for Smaller Authorities -a
Practitioners' Guide to Proper Practices and present fairly
the financial position of this authority.
Signed by Responsible Financial Officer before being
presented to the authority for

Date os / rJ< / tl

I confirm that these Accounting Statements were
approvedbythlsaun°r';a;;:;at;.z2

as recorded in minute reference:

&Lhl  e  ;'\i

Signed by Chairman of the meeting where the Accounting
Statements were approved

dr \cLLi6nI
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Annual Governance and Accountability Return 2021/22 Form 3 Page 6 of 6

Section 3 – External Auditor Report and Certificate 2021/22

In respect of Baginton Parish Council– WA0017
ow

1 Respective responsibilities of the body and the auditor
Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAO). A
limited assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with
International Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that
such an audit would. The UK Government has determined that a lower level of assurance than that provided by a full
statutory audit is appropriate for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance
and Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on
behalf of the Comptroller and Auditor General. AGN 02 is available from the NAO website –
https://www.nao.org.uk/code-audit-practice/guidance-and-information-for-auditors/ .

This authority is responsible for ensuring that its financial management is adequate and effective and that it has a
sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

• summarises the accounting records for the year ended 31 March 2022; and
• confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external
auditors.

2 External auditor report 2021/22

3 External auditor certificate 2021/22
We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31
March 2022.

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return (AGAR), in our opinion the information in
Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come to our attention giving cause for concern that
relevant legislation and regulatory requirements have not been met.

Other matters not affecting our opinion which we draw to the attention of the authority:

In the prior year, the smaller authority was exempt from our review, thus we have not reviewed any evidence to support the prior year
comparatives on the AGAR.

* Note: the NAO issued guidance applicable to external auditors’ work on limited assurance reviews in Auditor Guidance Note
AGN/02.  The AGN is available from the NAO website (www.nao.org.uk)

PKF LITTLEJOHN LLP

External Auditor Name

External Auditor Signature 25/08/2022Date



Bank reconciliation
This reconciliation should include !!! bank and building society accoilnts, including short term investment accounts. It

the column headed "Year ending 31 March 20xx" in Section 2 of the AGAR -and will also agree to Box 7 where the act

a receipts and payments basis. Please complete the highl`ghted boxes, remembering that unpresented cheques shoult
negative figures.

Name of smaller authority:

County arcs (local councils and parish meetings only):

Financial year ending 31  March 2022

Prepared by (Name and Role):

Date:

WARWICKSHIRE

I_grEL0ffl

Balance per bank statements as at 31/3/2022
HSBC cequing Account      .
HSBC  Interest Bearing Account

Petty cash float (if applicable)

Less: any unpresented cheques as at 31/3/2022
None

Add: any un-banked cash as at 31/3/2022
None

Net balances a3 at 31/3/22 (Box 8)

££

28,511.6
24,001.7

52,513.2



Explanation Of variaiices

InseTI figures from Sectlon 2 of the AGAR in all Eg!± hlghwgrited boxes

Nth. pfat€ prwjde full oxplamaeam, Including nlm.rlcal vlllie[ .or the follo`rfug that vrin be frogged in tl.e
ol®ell box€. wher. r.levaot:
• vanaree8 Of -than 15% between totals for lndivid`ial boxes (excapl v8r.ances of Ices tharl £200).
• Now from 20ZO/21 anwhrd.: v®mances of £100,COO or men req`Iire oxpfanaton regardless Of de % variaton year on

year;
• a broakctov`m Of approved frm`/o8 on the next fab ff the toql reserves (Box 7) tBuro is nlore than twice the annual

precapvdes a  IevH!s value (Ben 2)

Equnanon
2020ral           2021/22    Virlarreo   VaTlance     Required?
£££%

1  Balances Brought Forward

2 Preept or F=ates and Levies

3 Total Cifer F{eceipts

4 Staff Costs

5 loan Interest/Capital Repayment

6 All Other Payments

7 Balances Carried Forward

E=EIHE cO        0 57%            NO

H  H   24,477  76252%     yEs
EE      o   ooo%    No
HE      a   ooo%    No
E  E    9,5es  98i6%    yEsfiEH

YES

8 Total cash art short Tern Investments                   E   E

9Tctal Fixed AssotstlusotherLongTem lnvestmentsanE   H    .11,332    26.o4%        yES

loTatalBolTo"ngs                                          H   E          a     000%       NO

Rourdlng ®frors of tip to £2 are tolerable

Varl.nco. Of £200 or lee. .p tolenuto

Expland-on from slmallor authorty

Grants rcoelved for new/ playground ce4800

Work so far Completed on playground ae322

Removal of old playground equipmont -Llst cost £11000



Explanation for `high' reserves

(Please complete the highlighted boxes.)
Box 7 is more than twice Box 2 because the authority held the following breakdown of reserves at the year end:

£££
Earmarked reserves:

FTinoTd
I Election  Expenses

b':fi;:ii,'ai`d;-Jp-i:ep
Street Fu
Badge of
Club start-

i Reseme 7  I

General reserve

tsEL2.5l

40035.14

12478.06
Total reserves (must agree to Box 7) 52513.2


